Benson, North Carolina

HISTORIC PRESERVATION COMMISSION

HISTORIC PRESERVATION

RULES OF PROCEDURE COMMISSION

Approved June 2, 2009

ARTICLE I. GENERAL RULES

The Historic Preservation Commission of tfiewn of Benson North Carolina,hereinafter termed

A Co mmi sshdll dergovernedybthe terms of Chapter 160A, Article 19, Part 3C of the General
Statutes of North Carolina, and by the terms offtben of BensorHistoric District Ordinancenacted

by theTown Board of Commissioneos the 10th day oMay 20(, and any amendments theret

ARTICLE Il . MISSION STATEMENT/PURPOSE

The historical heritage of the Town of Benson is one of its most valued and important assets.
Conservation of historic districts and landmarks will stabilize and increase the values in their areas and
strengtken the overall economy of the county and state. By means of listing, regulation and acquisition
of historic districts and landmarks, the Town of Benson seeks within its respeating jurisdiction:

(A) To safeguard its heritage by preserving any distor landmark therein that embodies
elements of its culture, history, architectural history or prehistory; and

(B) To promote the use and conservation of the district or landmark for the education, pleasure
and enrichment of the residents of tbe/n, county, and state as a whole

ARTICLE lll.  JURISDICTION

The Commi ssionds jurisdiction shal/l be congruent
Map as establishetly the United States Department of Interior National Park Service in (BR&se
refer to Appendix A)

ARTICLE | V. MEMBERS, OFFICERS AND DUTIES

A. Members. The Commission shall have up to seven members appointed by the Town Board of
Commissioners in accordance with Town Ordinance 1502(B) and (C) Each menber of
the Commission shall be thoroughly familiar with all statutes, laws, ordinances, and rules of
procedure relating to historic properties and to the authority of the Commission.

B. Removal of Members The Chairman shall notify the Mayor of the TowhBenson of any
Commission member who is absent from three (3) consecutive meetings unless such absence is
excused by the Commission for good and sufficient cause.
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Election of Officers. The Commissiorshallelecta Chairman and a Vie€hairmanamually at
thefirst meetingin the month of JanuaryOfficers shall be eligible for relection.

Chairman. The Chairman shall preside at all meetings and public hearings of the Commission,
decide on all matters of order and procedures, and appgirtcanmittees found necessary to
investigate those matters before the Commission or to perform any of its duties.

Vice-Chairman. The ViceChairman shall assume the duties of the Chairman in his absence.

Commission Staff Person. The Commission StaMember shall be a regular employee of the
Town of Benson appointed by thi®wn Manager to keep the minutes of the Commission, notify
members of the regular and called meetings, record attendance, carry on routine correspondence,
maintain the files of ta Commission, and handle the finances of the Commission. The
Commission Staff Member, being an ex officio member of the Commission, shall not be eligible

to vote on any matters which come before the commission.

The Commission Staff Member shallepare ad submit to the Town @ard of Commissioners
an annual written report as indicated in Chapter 152.02 (F).

The Commission Staff Member shall provide the minutes of the previous meeting to members
four to seven days prior to the next scheduled meeting.

The Commission Staff Member shall provide to the public reasonable notice of the time and
place of all meetings.

ARTICLE V. MEETINGS

A.

Regular Meetings. Regular meetings of the Commission shall be held onthivd (3rd)
Tueglay of each month at tHeown Hall in Benson North Carolinahowever if the Chairman so
directs, meetings may be held at any other place ifidlag.

Special Meetings. Special meetings of the Commission may be called at any time by the
Chairman, provided thatt least forg-eight (48) hoursotice is given to each member.

Quorum. For all regular and special meetinggjuwrum shll consist offour (4) members.

Conduct of Meetings. All meetingsshall be open to the publiend shall be subject to all
provisions of he North Carolina Open Meetings Lawhe order of business at regular meetings
shall be as follows:

Introduction of Commission Members
Recognition of Visitors
Consideration of applicatiorier Certificates of Appropriateness
Approval of Minutes
UnfinishedBusiness
New Business
Reports of Committees
Adjournment

ONoGOr~WNE
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Change of Rules of Procedure.No change shall be made to the Rules of Procedure of the
Historic Preservation Commission without the affirmativaev of our (4) members of the
Commission

Vote. Except as otherwise specified herein, the vote of the majority of those members present
shall be sufficient to decide matters before the Commission provided that there are at least three
(3) affirmative votes. All members attending the meeting shall vote unless excused by the
Chairman for just cause.

Cancellation of Meetings. Whenever there is no business for the Commission, the Chairman
may dispense with a regular meeting by giving notice tonaknbers no less than twestur
(24) hours prior to that time set for the meeting.

ARTICLE V |. RECORDS

A.

Documentation. The Commission Staff Membeshall maintain a file of all studies, plans,
reports minutesand recommendations made by the Comimisén the discharge of its duties
and responsibilities.

Access to RecordsAll records of the Commission shall be public records.

ARTICLE VII. DESIGNATION OF HISTORIC PROPERTIES (DISTRICTS AND LANDMARKS

A.

Identification and Evaluation of Historic Properties. The Commission shall maintain an
inventory of properties thought to have historical, architecturakhisterical, and cultural
significance within its jurisdiction. Such inventories and any additions or revisions thereof shall
be submittechs expeditiously agossibleto the Division of Archives and History (State of North
Carolina) for comment. Listing in the inventory shall be a prerequisite for pursuing local
designatioras a historic distriobr landmark.

Initiating the Designation of Historic Properties. Any individual or group with interest in

hi storic preservation may seek the Historic
certain property for designatiaronsideration. A property owner(s) may request and ehigst t
assistance of the Commission in pursuing the designation of property hdsie/they own.

Also, the Commission may of its own volition initiate the local designation of historic properties.
When designation is not being initiated by the propertyeswthe Commission shall notify the
owner of the designation initiative and extend to the affected property owner(s) an opportunity to
appear before the Commission at a regularly scheduled meeting to voice his/her support, or lack
thereof, for the designian efforts.

Designation Recommendations  The Commission shall forward local designation
recommendations to thiewn Board of Commissionerf®r formal action. No property shall be
recommended for designation unlessitleemedand found by the Comigsion to be of special
significance in terms of its historical, phistorical, architectural or cultural importance and to
possess integrity of design, setting, workmanship, materials, feeling and/or association. A report
addressinghese items shall bgrepared in wrihg and upon review and formapproval of the
Commission shall be forwaed to the Division of Archiveand History for comment. After
which, the same, along with any comments obtained from the state agency, shall be presented to
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the Town Board of Commissioneffsr consideration prior to formal action being taken on the
designation of historic properties.

D. Town Board of CommissionersDesignations The designation of a historic landmark or
district shall be effectivethrough the adogion of an ordinance by thd&own Board of
Commissioners Upon adoption of the ordinance, the owners and occupants of each designated
landmark or property within a designated district shall be given written notification of the
designation along with a coy historic properties regulations.

ARTICLE VIIl . APPLICATIONS

A. Filing an Application. Applications for certificates of appropriateness or administrative review
shall be made at th&wn Offices in the office of the Zoning AdministratorThe Zoniry
Administrator shall present to the Commission Staff Membérirdormation relative to
applications forcertificates of appropriateness. T@emmission Staff Membeshall, in turn
sendall information relative to applications for certificates of appiaenessto individual
Commission members at ledsh (10)days prior to the next regularly scheduled meeting
The Commission Staff Member shall notify the owners of property adjacent to both sides, rear,
and in front of (across the street from) the gty being considered for a certificate of
appropriateness at least ten (10) days prior to the next regularlyutsthadeeting of the
Commission(Please refer to Appendix C for the COA Application)

B. Commission Action. Action on a certificate of apppriateness must be taken by the
Commission within 180 days after the filing of a complete application. This time limit can be
extended by mutual agreement between the applicant and the Commission.

C. Complete Information. All applications for certi€ates of appropriateness shall be made on
forms provided by the Historic Preservation Commission. No applications shall be considered
by the Commission unless they are submitted on such forms and are complete, including all
necessary exhibits.

ARTICLE |X. DESIGN REVIEW ADVISORY COMMITTEE

It shall be the policy of the Commission in regard to applications for new structures or extensive
alterations and/or additions to existing structures that the Commission shall refer applications to its
Design ReviewAdvisory Committee. The Advisory Committee shall also be available to meet with
representatives of the persons or organization involved in the new construction or alteration projects at
some early stage in the design process, prior to the submittdbohal application. At this point, the
Design Review Advisory Committee <could advise
guidelines, the nature of the area where the proposed construction is to take place and other relevant
factors.

The Advisoy Committee shall be appointed by the Chair, and may include staff members and other
recognized experts in the field. No advice or opinion given, or reported as having been given at such an
informal meeting shall be in any way official or binding upon khstoric Preservation Commission at

any time. Notice of the need for such review should be given to applicants and future applicants at the
earliest appropriate time.
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ARTICLE X. MINOR WORKS

Minor works are defined as those exterior changes thabtimvolve substantial alterations, additions or
removals that could impair the integrity of the landmark or property in the historic district.

A certificate of appropriateness application, when determined to involve a minor work, may be reviewed
and appoved by the Minor Works Committe@ccording to review criterimutlined in the Historic
District Design Guidelines.

The Minor Works committee consists of the Historic Preservation Commission Chairman, Vice
Chairman, and the Commission Staff Member.

If the Minor Works ommittee does not issue a certificate of appropriateness, the applicant will be
advised to make a formal application to the Historic Preservation Commission. No application may be
denied without formal action by the Historic Preservatiem@ission(Please refer to Appendix E for a
complete list of Major and Minor works)

ARTICLE X |. APPLICATIONS INVOLVING MEMBER

No Commission member shall participate in or vote on any matter in a manner that would violate
af fected per aloights @ arcimpasial detision maker. Impermissible conflicts include,
but are not limited to:

1. A member having a fixed opinion prior to hearing the matter that is not susceptible to change;
2. Undisclosed exparte communications;

3. A close familial business, or other associational relationship with an affected person; or

4. A financial interest in the outcome of the matter.

A Commission member who believes there may exist a conflict of interest shall declare his possible
conflict and ask for a etermination by the Commission. A majority vote of the Commission shall
determine whether or not a conflict of interestexists. an obj ection is raised
and that member does not recuse himself or herself, the remaining meimbletsy majority vote rule

on the objection.

ARTICLE X1 I. NOTICE REQUIRED FOR APPLICATION

The Historic Preservation Commission will consider all applications submitted to the Zoning
Administrator at its next regularly scheduled meeting, provithatiten (10) business days notice has
been allowed prior to the meetinglhis time limit can bealteredby mutual agreement between the
applicant and the Commission.

ARTICLE X 11l . CONDUCT OF HEARING

A. Order of Business. Any party may appear in person loy agent, other than a Commission
member, or by an attorney at the hearing. The order of business for each hearing shall be as
follows:
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1. The Chairmanor such person as he shall direct, shall give a preliminary statement of the
application.

2. Theapplicant or his agentshall present the arguments in support of his application.

3. Persons opposed to granting the application shall present the arguments against the
application.

4. Both sides will be permitted to present rebuttals to opposingoest

5. During deliberations, Commission members may request clarification from the appigant,

agentstaff, or other withesse®ncerning previous testimony.

The Commission, may, in its discretion, view the premises, obtain additional fahes nmatter
and seek the advice of the North Carolina Department of Cultural Resources or other expert
advice before arriving at a decisiqRlease see Appendix B for more information)

B. Testimony. All applications for certificates of appropriateness shatjuire testimony by the
applicant, either in person or through an agent, for such applications to be considered. In the event
an application is placed on the agenda, proper notice is given to all parties, and the applicant fails to
appear as required dreunder, the application shall be deemed to have been withdrawn by the
applicant.

ARTICLE X 1V. RECONSIDERATION

Application for a reonsideratiormay be made in the same manner as provided for an original hearing.
Evidence in support of the applicatighall initially be limited to that which is necessary to enable the
Historic Preservation Commission to determine whether there has been a substantial change in the facts,
evidence or conditions in the case. réconsideratiorshall be denied by the Hic Preservation
Commission if in its judgmentthere has been no substantial change in the facts, evidence or conditions

in the case.

ARTICLE XV . NOTIFICATION

Written notice of the decision in a case shall be given to the applicant BptheissionStaff Member

as soon as practical after the cases have been decided. The final decision of the Commission shall be
shown in record of the case as entered in the minutes of the Historic Preservation Commission and signed
by the Chairman and th€ommissionStaff Memberupon approval of the minutes by the Historic
Preservation Commission. The record shall show the reasons for the decision.

ARTICLE XVI. ENFORCEMENT

A. Appeals. An appeal may be taken to the Board of Adjustment from the Commissionissaicti
granting or denying any certificate of appropriateness. Appeals may be taken by any person
aggrieved or by an officer, department, board or bureau ofdine of Bensoraffected by any
such action by the Commission.

B. Time Limit. All appeals shll be taken within thirty (30 days) of the Commission's action.
C. Appeal Board. All documents and materials constituting the record which the action appealed

from was taken shall forthwith be transmitted to the Board of Adjustment. Supporting
documerts and materials such as drawing, architectural plans, plot plans, color samples, material
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textures, proposals from contractors and photographs may be transmitted to the Board of
Adjustment.

D. Method of Review. The Board of Adjustment shall reviesppeals from the Commission by
certiorari as provided by the rules of the Board.

ARTICLE X VII. EXPLANATION OF PROCEDURES

An explanation of procedures is included as an Appendix to these Rulepoftins may be read aloud
at the beginning of all regar and special meetings to help inform applicants and the public in attendance
about general meeting protoc@Please refer to Appendix B)

ARTICLE X VIII . AMENDMENTS

These rules may, within the limits allowed by law, be amended at any time by ramatffé vote of at

least four (4 members of the Commission. This proposed amendment must have been presented to the
Commission members in writing at a regular or special meeting preceding the meeting at which the vote
is taken.
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APPENDIX A: HISTORIC DISTRICT MAP

Approved June 30, 2009
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APPENDIX B: EXPLANATION OF PROCEDURES

Approved June 2, 2009

Welcome to this monthly meeting of the Benson Historic Preserv&@ommission. The purpose of this
hearing is to provide the Commission with an opportunity to hear your views and receive testimony
concerning specific Applications for Certificate of Appropriateness (COAS).

The Commission follows Quadudicial Procedwes which means that it makes findings of fact based
upon sworn testimony from the applicant, or an authorized representative. The appropriateness of the
proposal is determined based on the Historic District Design Guidelines and the US Department of
Interior Standards for Historic Preservation.

After the applicant has described his/her proposal, the Commission will hear sworn testimony from
adjacent property owners and the public. All remarks are legally binding and should be directed to the
members of te commission through the chairperson. Please be aware that the commission may only
consider and deliberate points of size, scale, materials and other criteria that relate to the appearance of
the project and its compatibility with the Historic Districtdign Guidelines.

Appeals from this board are heard by the Zoning Board of Adjustment. Further appeals are heard by the
Johnston County Superior Court.

Please be concise with your remarks, be courteous to those with an opposing point of view arid try not
duplicate something that has already been said.
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APPENDIX C: CERTIFICATE OF APPROPRIATENESS APPLICATION

Approved Jun, 2009

For Commission Staff Person Only:

Benson, North Carolina )
Case Number:

Date Received:
Date of HPC Meeting:
Decision:

HISTORIC PRESERVATION COMMISSION

Certificate of Appropriateness Application

Completion Date:

Date:

To the Town of BensonHistoric Preservation Commission:

I (We) the undersigned do hereby respectfully request a Certificate of Appropriateness for the following
plans and proposals:

Property Location (Street Address)

Tax PIN Number Property Owner

Addresg(if different from above)

City State Zip

Describe the work to be undertaken:

The following statement and documents are provid
appropriateness: (Attach photographs, slides, drawings, plans, renderings, materials, cut stedts,
give as much information as possible on the special features of the building.)

Submittal of this application constitutes permission for HPC members, as ielWmastaff, to enter the
property for the purpose of reviewing the case and performing their duty as commission members.

Applicant Signature

Address Phone Number

(PLEASE ATTACH ADDITIONAL SHEETS IF MORE SPACE IS NEED
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APPENDIX D: CERTIFICATE OF APPROPRIATENES FACT SHEET

Approved June 30, 2009

Benson, North Carolina
HISTORIC PRESERVATION COMMISSION
Certificate of Appr opriateness
FACTSHEET

What Is a Certificate of Appropriateness?

A Certificate of Appropriateness (COA) is prior approval authorizing some kind of change to take place
on properties located within the Town of Benson local historic district and on lodedignated
landmark properties. In order to gain approval the proposed activity must adhere to the standards
outlined in the Town of Benson Historic District Design Guidelinesailable through the
Planning/Zoning Office.

Why Does the Town Require &Lertificate of Appropriateness?

The Town of Benson has recognized the importance
heritage of the Town of Benson is a valuable and important asset. By listing and regulating historic
districts and landmés, and acquiring historic properties, the Town of Benson seeks:

QD To safeguard its heritage by preserving any district or landmark therein that embodies elements
of its culture, history, architectural history or prehistory; and

(2) To promote the wsand conservation of the district or landmark for the education, pleasure, and
enri chment of t he residents of t he Town, t he
Preservation Ordinance, Chapter 152 Section 1. of the Town of Benson Code of OgJinance

The Design Guidelines were adopted by the Historic Preservation Commission in 2009 in order to
accomplish the above goal s. As stated in the gui
standards by which the Town of Benson Historic sBreation Commission may evaluate the
compatibility of a proposed improvement, alteration, or demolition in the Benson Historic District or on a
locally designated property. The guidelines and standards stated herein are intended to ensure, insofar as
possible, that changes in covered properties shall be in harmony with the reasons for designation, yet to

be flexible so that property owners will be encouraged to make innovative improvements. At the same
time, property owners will be assured that othetdigs and improvements in the Historic District and

to other historic properties wild.l be aestheticall
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When Is a Certificate of Appropriateness Required?

Certificates of Appropriateness (COAs) are requireddvanceof making any change or major repair to

the exterior of any building, outbuilding, structure, major landscaping features, or the lot itself, that is
visible from a public street in the historic district. This includes, but is not limited to all items listed in
the COA Checklist

A COA is also required if any structure is to be demolishiégou are in any doubt about whether a
COA is required or not be sure to call the Planning Office or simply submit a completed application.
If you submit an application wherot needed you will be informed and your application discarded.

When Is a Certificate of Appropriateness Not Required?

A COA is not required for painting, for regular maintenance, or for minor repairs that do not involve any
change in design, materjar outer appearance. In case of storm damage you do not need a COA to
stabilize the structure or make immediate repairs necessary for safety or to protect your property or
belongings,as long as the resulting job does not change the design or appearahdbe building

before the storm and does not use different materials than before the stafnCOA is requiredif

major repairs or reconstruction is necessary after storm damage.

Are All COAs the Same?

No. There are two kinds of COAs, a regular Ca&#l a minor COA. A minor COA can be approved or
denied by the minor works advisory committee and is used for changes to exterior features of property
that do not involve substantial alterations, additions, or removals that could impair the integrity of th
property or district as a whole. Major works must be reviewed by the entire Historic Preservation
Commission. You do not need to specify which kind of COA you are applying for. Staff will
automatically consider it for a minor COA, if appropriate. 1Eg&es of minor and major COAs can be

seen in the COA Checklist.

How Do | Apply for a Certificate of Appropriateness?

Fill out a COA application. One is attached at the end of this document and you may obtain copies from
the Planning Office at 303 E. Cloln St. You may also call the Town of Benson Planner or Downtown
Director, at (919) 894606 and they will mail one to you. Return your application, along with any
drawings, site plans, photographs, catalog cutsheets, or other materials you may hhet,aoe
requested, to the Planning Office no later than 31 working days before the meeting of the Historic
Preservation Commission at which you wish your case to be heard. The Historic Preservation
Commission meets the evening of the third Tuesday dh esanth, usually in the Town of Benson
Conference Center. There is no charge for a COA.

Once | Have a Certificate of Appropriatenesg What Then?

Once you have your COA and all other required permits you may begin work at any time. The COA is
good fa six months and may be renewed by staff. You do not need to complete the work in six months,
but should begin it during that time. Your COA may include conditions. That means that your COA is

valid only if you abide by those conditioné& COA does noexcuse you from any other requirements

of the town. You may still need to obtain a building or other permit. Please make sure the COA is

visible on the property at all times during the life of the project.
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What If | Begin or Complete a Project Bdore Obtaining a COA?

If your project requires a COA but you have already begun it, or even completed it, you will still need to
apply for a COA anyway. Your project will be reviewed just like any other and may be granted as
requested, granted with condits, or may be denied. If it is denied or granted with conditions not met
by your already begun or completed project the Historic Preservation Commission will require that you
demolish any construction not meeting the requirements. Therdftgén your best interest to check

first to see if a COA is required and to check the design guidelines before planning your project.

For further inquiries, please contact the Town ofBenson Department of Planning and Zoning at
(919) 8941606.
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APPENDIX E: CERTIFICATE OF APPROPRIATENESS CHECKLIST

Adopted July 21, 2009
Certificate of Appropriateness: Major and Minor Works

A Certificate of Appropriateness is not required Rmutine Maintenance which includes repair or
replacement where there is no chamgthe design, materials, or general appearance of the structure or
grounds. A Certificate of Appropriateness is required for all other projects. Any repair or replacement
where there is a change in the design, materials, or general appearancedsadddimalteration and
requires a Certificate of Appropriateness.

Minor works projects require design review by The Town of Benson Historic Preservation Commission
(BHPC) Minor Works Committee (MWC). Minor works may be referred to the BHPC if the cosemitt
determines that the change involves substantial alterations, additions, or removals that could impair the
integrity of the landmark or district.

Major works projects require design review by the BHPC. In general, major works projects involve a
changen the appearance of a structure, and are more substantial in nature than routine maintenance or
minor works projects.

A checklist to help determine the classification of your work is available on the next page.
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Routine Minor Major
Type of Work Maintenance Work Work
i MWCQ) (BHPC)
1 | New construction or building additions v
2 | Demolition of any structure or part of a structure vy
3 | Relocation of buildings vy
Removal/alteration of Archeologically significant
4 v
features
Removal/alteration of contributing historical
5 vy
features
Repair of existing accessory buildings and
6 L vy
outbuildings
Replacement, alteration, addition or removal of
7 | existing accessory buildings and outbuildings that v
are not historically significant
8 | New accessory buildings or outbuildings
Removal of existing accessory buildings and
9 | outbuildings which are architecturally or
historically significant
10 | Repair or replacement of architectural details v
Alteration, addition or removal of architectural
11 . v
details
Repair, replacement, alteration, addition or
12 : . .
removal of awnings, canopies and shutters
13 | Addition, replacement and alteration of carports v
14 | Repair of decks v
15 Replacement, alteration, addition, construction ¥
and/or removal of decks
16 | Alteration, addition, or removal of doors W
17 | Installation of new doors and storm doors v
18 | Repair of existing driveways v
Replacement, alteration, addition or removal to
19 - : "
existing driveways
20 | Construction of new driveways vy
21 | Repair of existing fences or walls v
Replacement, addition, alteration or removal of
22 \f
fences or walls
23 | Construction of new fences and walls v
24 | Repair of exposed foundations vy
25 | Replacement or alteration of exposed foundations v
26 | Repair of gutters and downspouts v
27 Replacement, installation or removal of gutters ¥

and downspouts
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28 | Repair of existing house numbers or mailboxes v

29 Installation, addition, alteration or removal of ",
house numbers or mailboxes

30 Minor landscaping which includes vegetable and ",
flower gardens and shrubbery

31 | Pruning of trees and/or shrubbery v

1 Removal of trees less than 8 inches in diameter, v
measured 4.5 feet above ground level

33 Removal of trees 8 inches and greater in diameter, ¥,
measured 4.5 feet above ground level

34 Significant pruning of trees 8 inches and greater ",
in diameter, measured 4.5 feet above ground

35 | Removal of dead, diseased, or dangerous trees o

36 | Repair of exterior light fixtures vy

37 Replacement, installation, alteration or removal of ¥
exterior light fixtures
Repairs/replacement, including repointing, to

38 existing masonry when the color and composition v
of the mortar match the original, and new brick or
stone matches the original
Repairs/replacement, including repointing, to

39 existing masonry when the color and composition Y,
of the mortar do not match the original, and new
brick or stone does not match the original
Installation of mechanical equipment, such as

40 heating and air conditioning units which are v
completely screened from view with shrubbery or
appropriate fencing

41 Installation of window or otherwise visible ¥
heating and/or air conditioning units

42 | Painting when there is no change in color vy

43 | Painting when there is a change in color v

44 | Repair of existing parking lots v
Replacement, alteration, addition or removal of

45 E : v
existing parking lots

46 | Construction of new parking lots

47 | Repair of existing patios vy

48 Replacement, alteration, addition or removal of ¥
existing patios

49 | Construction of new patios v

50 | Repair of sloped roof coverings v

51 Replacement or alteration of sloped roof ¥
coverings

52 | Repair or replacement of flat roof coverings v
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53 | Alteration of roof form o

54 Installation of visible satellite dishes and/or Y,
television antennas

55 | Repair of exterior surfaces 4
Replacement, alteration, addition or removal of

56 . W
exterior surfaces

57 | Repair of permanent signs v

53 Installation, alteration, addition or removal of v,
permanent signs

59 | Repair of exterior stairs and steps v

60 Alteration, replacement, construction or remowval Y,
of exterior stairs and steps

61 | Repair to existing swimming pools v

62 | Construction of swimming pools vy
Alteration, construction and/or removal of

63 | temporary features that are necessary to ease v
difficulties associated with a medical condition

64 | Repair of existing vents and ventilators vy
Replacement, alteration, installation, or remowval

65 . i
of vents and ventilators

66 | Repair of existing walk ways vy
Replacement, alteration, addition, construction or

67 v
removal of walk ways

68 | Repair of existing windows vy
Replacement, alteration, addition, removal or

69 | . B ) W,
mnstallation of windows

70 | Installation of storm windows v

71 | Caulking and weather-stripping windows .

7 Repair of other appurtenant features and v
accessory site features not specifically listed
Replacement, addition, alteration or removal of

73 | other appurtenant features and accessory site v
features not specifically listed
Any work for which a previously issued

74 certificate of appropriateness has expired, Y,
where there is no significant change to the
application
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APPENDIX F: CERTIFICA TE OF APPROPRIATENESS

Approved June 30, 2009



